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Loretto Heritage Center Archives and Museum          
515 Nerinx Road Nerinx  KY 40049 
(270) 431-0096
lorarchives@lorettocommunity.org

Application for the Use of Reproductions from Loretto Heritage Center Archives 

LIST IMAGES AND DESCRIBE FULLY all intended uses of the referenced image(s) such as 
publication, video, broadcast, internet use, exhibition, or personal research. If for publication, list 
the author, title, and publisher.   
Description of Use, including timeframe:  

List of Each Image or Folders Copied: 

Purpose of Use: 

 Research or Personal (not to be transcribed or reproduced 

 Public Display or Exhibition (specify) 

 Publication: Print, Broadcast, Internet (specify) 

 Other (specify) 

CONDITIONS OF USE 
The applicant agrees: 

1) To use the image(s) only once and only for the purpose stated above. If projected use
changes OR later or different use is proposed (including subsequent editions or re-printings and
any other reproduction by photographic or electronic means), this constitutes reuse and is
prohibited until applied for.  Subsequent requests for permission to reuse images must be made
in writing. An additional use fee will apply.

2) To give proper credit for the image(s). Unless otherwise specified the credit line should
read: Sisters of Loretto Heritage Center Archives. When the name of the photographer or
collection is supplied, this should also be included in the credit.

3) To assume all responsibility for questions of copyright and invasion of privacy that may
arise in the copying and use of the image(s), and to assume responsibility for obtaining all
necessary permissions pertaining to use.
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4) To defend and indemnify and save and hold harmless Loretto Heritage Center Archives,
its employees, and the donors and former owners of the archives collections from any and all
costs, expense, damage and liability arising because of any claim whatsoever which may be
presented by anyone for loss or damage or other relief occasioned or caused by the release of
images to the undersigned applicant and their use in any manner, including inspection,
publication, duplication, or printing by anyone for any purpose whatsoever.

5) To supply the Loretto Heritage Center Archives with one complimentary copy of any
published or distributed work in which one or more images appear.

6) To reproduce images accurately and fairly. Images will not be distorted or misrepresented
in any way that significantly changes their meaning or context, compromises their authenticity or
integrity as historical documents, or unjustly dishonors the reputation of the Sisters of Loretto.

7) Not to permit others to reproduce the images or place the image(s) in another institution,
repository, or collection, public or private.

8) Not to place images on the Internet, on publicly accessible storage and retrieval systems,
on CDROM or on video disk unless applied for and fees paid.

9) That Loretto Heritage Center Archives and Museum and the Sisters of Loretto in no way
surrenders its own right to publish or otherwise use the image, or rights to grant permission for
others to do so. That Loretto Heritage Center and the Sisters of Loretto reserves the right to
make exceptions or additions to the conditions stated herein.

THE APPLICANT HEREBY AGREES WITH AND ACCEPTS THE ABOVE-STATED 
CONDITIONS.  
Applicant’s Signature:      Date:  

Applicant’s Name (Printed): 
Address: 

Telephone number: E-mail:

AUTHORIZATION FOR USE  
(To be completed by Loretto Heritage Center Archives)  
Loretto Heritage Center Archives and Museum hereby grants permission for the applicant to use 
the image (s) referenced under the conditions and for the purpose described herein to the 
extent that the Sisters of Loretto and the Archives has legal authority to grant such 
authorization.  

For Loretto:  Title: 
Date:    



Loretto Heritage Center Reproduction Use Revised  January 2025 RJW 

No fees will be charged for: Loretto Members and their immediate families (parents, spouse, children, 
siblings, direct nieces and nephews) Loretto Schools and Facilities, News reporting/PR,and Public Exposition. 

Reproduction fees (cost of copying or scanning services): 
Scanned records, delivered electronically Scans 1-10 are free of charge. Scans 

11-50 are a flat $5.00 fee. Scans 51-100
are 10 cents per scan. Thereafter each
scan is 20 cents per scan.

Scanned image, sent on flashd $15  
Scanned image, delivered electronically first two are free; $2 per image thereafter 
Scanned image, printed (B&W or color) Two 5x7” prints - $20 Two 

8X10” prints - $30  
Additional services Price varies 

Use Fees, per image (cost for use, including publication and broadcast): 
Commercial Non-profit 

Print  $150 $60 
Online publication $150 $60 
Broadcast/Video/Film $150 $60 
Novelty marketing $150 $60 
Commercial 
advertising/promotion 

$150 N/A 

Book jacket (commercial) $150 N/A 
Display (institutional) $50 $50 
Bulk fees for orders over 
$600  

To be negotiated 

Please make check or money order payable to  
Sisters of Loretto  

Send payments to   
Loretto Heritage Center Archives and Museum 
515 Nerinx Road  
Nerinx  KY 40049  

Loretto Heritage Center Archives and Museum Fee Schedule for Permitted Uses  

Reba Weatherford
Cross-Out
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